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CONSTITUTION OF THE FIRST BAPTIST 

CHURCH OF PARSONS, TENNESSEE 

 
PREAMBLE 

     We declare and establish this Constitution to preserve and secure the principles of our faith, and 

to govern the body in an orderly manner.  This constitution will preserve the liberties of each 

individual church member and the freedom of action of this body in its relation to other churches. 

 

NAME 
     This body shall be known as PARSONS FIRST BAPTIST CHURCH, INC.  located at 210 

Tennessee Avenue South, Parsons, TN 38363. 

 

OBJECTIVES 
 To be a dynamic spiritual organism empowered by the Holy Spirit to share Christ with 

as many people as possible in our church, community, and throughout the world; 

 To be a worshipping fellowship, experiencing an awareness of God, recognizing his 

person, and responding in obedience to his leadership. 

 To experience an increasingly meaningful fellowship with God and fellow believers; 

 To help people experience a growing knowledge of God and man; 

 To be a church which ministers unselfishly to persons in the community and the world 

in Jesus’ name; 

 To be a church whose purpose is to be Christ-like in our daily living by emphasizing 

total commitment of life, personality, and possessions to the lordship of Christ. 

 

STATEMENT OF BASIC BELIEFS 
     We affirm the Holy Bible as the inspired word of God and the basis for our beliefs.  This church 

subscribes to the doctrinal statement of The Baptist Faith and Message as adopted by the Southern 

Baptist Convention in 2000.  We voluntarily band ourselves together as a body of baptized believers 

in Jesus Christ personally committed to sharing the good news of salvation to lost mankind.  The 

ordinances of the church are believers’ baptism and the Lord’s Supper. 

 

CHURCH COVENANT 
     We hereby affirm and subscribe to the Church Covenant as follows: 

     Having been led, as we believe, by the Spirit of God to receive the Lord Jesus Christ as our Lord 

and Savior and , on the profession of our faith, having been baptized in the name of the Father, and 

of the Son, and of the Holy Ghost, we do now, in the presence of God, and this assembly, most 

solemnly and joyfully enter into covenant with one another, as one body in Christ. 

     We engage, therefore, by the aid of the Holy Spirit, to walk together in Christian love; to strive for 

the advancement of this church in knowledge, holiness, and comfort;  to promote its prosperity and 

spirituality; to sustain its worship, ordinances, doctrines, and discipline; to contribute cheerfully and 

regularly to the support of the ministry, the expenses of the church, and the relief of the poor, and 

the spread of the gospel through all nations. 
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      We also engage to maintain family and secret devotions; to religiously educate our children; to 

seek the salvation of our kindred and acquaintances; to walk circumspectly in the world, to be just in 

our dealing, faithful in our engagements, and exemplary in our deportment; to avoid all tattling, 

backbiting, and excessive anger; to abstain from the sale of and use of intoxicating drinks as a 

beverage; to use our influence to combat the abuse of drugs and the spread of pornography and 

be zealous in our efforts to advance the kingdom of our Savior. 

      We further engage to watch over one another in brotherly love; to remember one another in 

prayer; to aid one another in sickness and distress; to cultivate Christian sympathy in feeling ;and 

Christian courtesy in speech; to be slow to take offense, but always ready for reconciliation and 

mindful of the rules of our Savior to secure it without delay. 

     We moreover engage that when we remove from this place we will, as soon as possible, unite with 

some other church, where we can carry out the spirit of this covenant and the principles of God’s 

Word. 

 

POLICY AND RELATIONSHIPS 
     The government of this church is vested in the body of believers who compose it.  Persons duly 

received by the members shall constitute the membership. 

     All internal groups created and empowered by the church shall report to and be accountable only 

to the church, unless otherwise specified by church action. 

     While this church is subject to the control of no other ecclesiastical body, this church elects to 

maintain relationships with The Beech River Baptist Association, the Tennessee Baptist Convention, 

and the Southern Baptist Convention.  Such relationships shall include prayer, financial 

contributions, cooperation in work, and the sending of messengers (not delegates) to the annual 

meetings of the association and the convention.  
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BY-LAWS 
 
 

ARTICLE I - CHURCH MEMBERSHIP 

 
SECTION 1 – SELF GOVERNMENT 
     This is a sovereign and democratic Baptist Church under the Lordship of Jesus Christ.  The 

membership retains unto itself the exclusive right of self-government in all phases of the spiritual and 

temporal life of this church. 

     This membership reserves the exclusive right to determine who shall be members of this church 

and the conditions of such membership. 

 

SECTION 2 –CANDIDACY AND ADMISSION TO MEMBERSHIP 
     Any person may offer himself as a candidate for membership in this church.  All such candidates 

shall be presented to the church at any regular church service for membership in any of the following 

ways: 

              1.   By profession of faith and for baptism according to the policies of this church. 

 

              2.   By promise of a letter of recommendation from another Baptist Church of like faith and                  

                    order. 

 

              3.   By restoration upon a statement of prior conversion experience and baptism by the                

                    authority of a Baptist Church when no letter is available. 

 

                    Should there be any dissent as to any candidate, such dissent should be referred to the  

                    deacon body for investigation and the making of a recommendation to the church within 

                    thirty (30) days.  A three-fourth’s vote of those church members present and voting shall 

                    be required to elect such candidate to membership at the next regular business session of  

                    the church. 

 

SECTION 3 – NEW MEMBER ORIENTATION 
     New members of this church are expected to participate in the church’s new member orientation.  

New member orientation meetings will be scheduled at the discretion of the pastor. 

 

SECTION 4 – RIGHTS OF MEMBERS 
     Every member of the church is entitled to vote at all elections and on all questions submitted to 

the church in conference, provided the member is present. 

     Every member of the church is eligible for consideration by the membership as candidates for 

elective offices in the church. 

     Every member of the church may participate in the ordinances of the church as administered by 

the church. 
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SECTION 5 – TERMINATION OF MEMBERSHIP 
     

 Membership in the church shall be terminated in the following ways: 

              1.     Death of the member 

 

              2.     Transfer to another Baptist church 

 

              3.     Exclusion by disciplinary action of the church and a positive vote of 2/3 of members       

                      present and voting by secret ballot. 

 

              4.     Erasure upon request or proof of membership in a church of another denomination. 

 

SECTION 6 – CHURCH DISCIPLINE 
     It shall be the practice of this church to emphasize to its members that every reasonable measure 

will be taken to assist any troubled member.  The pastor, other members of the church staff, and 

deacons are available for counsel and guidance.  The attitude of members toward one another shall 

be guided by a concern for redemption rather than punishment. 

     Should some serious condition exist which causes a member to become a liability to the general 

welfare of the church, the pastor and the deacons will take every reasonable measure to resolve the 

problem in accord with Matthew 18.  If it becomes necessary for the church to take action to exclude 

a member, a two-thirds majority vote of the members present is required.  All such proceedings shall 

be persuaded by a spirit of Christian kindness and forbearance. 

     The church may restore to membership any person previously excluded, upon request of the 

excluded person, and by vote of the church upon evidence of the excluded person’s repentance and 

reformation. 
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ARTICLE II - CHURCH OFFICERS 

 
The church officers shall be members of the church, and are as follows: 

     Pastor 

     Deacons 

     Minister of Music and Youth, or Minister of Music and Minister of Youth 

     Other Professional Staff Members 

     Moderator 

     Clerk of Business Session 

     Clerk of Records – Secretary 

     Treasurer 

     Trustees 

      Parsons First Baptist Church, Inc. officers 

      All elected officers of First Baptist Church, Parsons, TN will undergo an extensive          

            and thorough background examination with regard to credit, marital status,     

criminal and court records. 

 

SECTION I - PASTOR 
     The pastor is responsible for leading the church to function as a New Testament church.  The 

pastor shall be both the spiritual and administrative head of the church.  He shall be an ex-officio 

non-voting member of all committees and organizations. 

     A pastor shall be chosen and called by the church whenever a vacancy occurs.  A pastor search 

committee shall be elected by the church to seek a suitable pastor.  This committee shall be composed 

of five members.  Nominations for this committee shall be made by paper ballot at a meeting called 

for that purpose, of which one week’s notice must be given. 

     Each church member present may nominate ten church members.  Of those nominated, the ten 

members receiving the highest number of votes will be placed on the ballot for the purpose of 

selecting the committee.  The five members will be selected by paper ballot at a meeting called for 

that purpose, of which one week’s notice must be given.  Each church member present may vote for 

five people on the ballot.  The five people receiving the highest number of votes shall constitute the 

membership of the pastor search committee.  The sixth person receiving the highest number of votes 

will be the alternate for the pastor search committee.  The pastor search committee shall have the 

responsibility of recommending to the church for its approval an interim pastor. 

     A recommendation of a male for Pastor of the Church, from the pastor search committee will 

constitute a nomination.  The committee shall bring to the consideration of the church only one male 

at a time.  Election of a pastor shall be by paper ballot at a meeting called for that purpose, of which 

a one week notice must be given.  An affirmative vote of seventy-five percent of those church 

members present and voting shall be necessary for the nominee to be called by the church as Pastor. 

     The Pastor, thus elected, shall serve until the relationship is terminated by his request or the 

church’s request.  The Pastor may relinquish the office of Pastor by giving at least thirty day’s notice 

to the church.  The church may terminate the relationship at a meeting called for that purpose, of 

which a one week notice must be given. 

     The meeting must be called upon the recommendation of a majority of the personnel committee 

and deacons.  The moderator of this meeting shall be the Church Moderator.   The vote to terminate 

the relationship shall be by secret ballot; and affirmative vote of two-thirds of the members present 

and voting being necessary to terminate the relationship.  The termination shall be immediate.  The 

church may compensate the Pastor with not more than one-twelfth of his total annual compensation. 

 

SECTION 2 – DEACONS 
Number, Terms of Office, Election, Eligibility, and Duties are found in the attached Deacon 

Handbook. 
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SECTION 3: MINISTER OF MUSIC AND SENIOR ADULTS 
 

The Minister of Music and Senior Adults is responsible for leading the church in a sound music and 

senior adult program.  This office may be the responsibility of one person or the responsibility of two 

persons, a Minister of Music and a Minister of Senior Adults. 

 

The Minister of Music shall be chosen and called by the church whenever a vacancy occurs in that 

office. A person shall be recommended to the church to serve as Minister of Music by the music 

committee, (or a committee recommended to the church by the music committee.) The committee 

shall bring to the consideration of the church only one person at a time. Election of the Minister of 

Music shall be by paper ballot at a meeting called for that purpose, of which a one week notice must 

be given.  An affirmative vote of seventy-five percent of those church members present and voting 

shall be necessary for a person to be called as Minister of Music.  The committee to recommend a 

Minister of Music to the church shall also have the responsibility of recommending to the church for 

its approval an Interim minister of music. 

 

The Minister of Senior Adults shall be chosen and called by the church whenever a vacancy occurs in 

that office. A person shall be recommended to the church to serve as Minister of Senior Adults by the 

Senior Adult Ministry committee, (or a committee recommended to the church by the Senior Adult 

Ministry committee.) The committee shall bring to the consideration of the church only one person at 

a time. Election of the Minister of Senior Adults shall be by paper ballot at a meeting called for that 

purpose, of which a one week notice must be given.  An affirmative vote of seventy-five percent of 

those church members present and voting shall be necessary for a person to be called as Minister of 

Senior Adults.  The committee to recommend a Minister of Senior Adults to the church shall also 

have the responsibility of recommending to the church for its approval an Interim minister of music.  

 

     If the Minister of Music and Minister of Senior Adults are the same person, that person shall be 

recommended to the church by a joint committee of the music Committee and Senior Adult 

Committee, or a committee recommended to the church by the Music Committee and the Senior 

Adult Committee. The election of a Minister of Music and Senior Adults and interim Minister of 

Music and Senior Adults shall follow the procedure as outlined in these by-laws for the election of 

Minister of Music and Minister of Senior Adults. 

 

     The Minister of Music, the Minister of Senior Adults, or Minister of Music and Senior Adults, 

thus elected shall serve until the relationship is terminated by his request or the church’s request.  

The Minister of Music, the Minister of Senior Adults, or Minister of Music and Senior Adults may 

relinquish the office by giving at least thirty days’ notice to the church. The church may terminate 

the relationship at a meeting called for that purpose, of which a one week notice must be given.  The 

meeting must be called upon the recommendation of a majority of the personnel committee and the 

Music and/or Senior Adult Committee.  The vote to terminate the relationship shall be by paper 

ballot; an affirmative vote of two-thirds of the church members present and voting being necessary 

to terminate the relationship. The termination shall be immediate and the church may compensate 

the Minister of Music, the minister of Senior Adults, or the Minister of Music and Senior Adults with 

not more than one-twelfth of his total annual compensation. 

 

SECTION 4: MINISTER TO STUDENTS AND EDUCATION 
 

The Minister of Youth is responsible for leading the church in a sound youth program. This office 

may be the responsibility of one person. 

 

The Minister of Youth shall be chosen and called by the church whenever a vacancy occurs in that 

office. A person shall be recommended to the church to serve as Minister of Youth by the youth 

committee, (or a committee recommended to the church by the youth committee.) The committee 

shall bring to the consideration of the church only one person at a time. Election of the Minister of 

Youth shall be by paper ballot at a meeting called for that purpose, of which a one week notice must 
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be given.  An affirmative vote of seventy-five percent of those church members present and voting 

shall be necessary for a person to be called as Minister of Youth.  The committee to recommend a 

Minister of Youth to the church shall also have the responsibility of recommending to the church for 

its approval an Interim minister of youth. 

 

The Minister of Youth shall serve until the relationship is terminated by his request or the church’s 

request.  The Minister of Youth may relinquish the office by giving at least thirty days’ notice to the 

church. The church may terminate the relationship at a meeting called for that purpose, of which a 

one week notice must be given. The meeting must be called upon the recommendation of a majority 

of the personnel committee and the Youth committee. The vote to terminate the relationship shall be 

by paper ballot; an affirmative vote of two-thirds of the church members present and voting being 

necessary to terminate the relationship. The termination shall be immediate and the church may 

compensate the Minister of Youth with no more than one-twelfth of his total annual compensation. 

 

SECTION 5: MINISTER TO CHILDREN  
 

The Minister of Children and Education is responsible for leading the church in a sound children 

and education program. This office may be the responsibility of one or two people. 

 

The Minister of Children and Education shall be chosen and called by the church whenever a 

vacancy occurs in that office. A person shall be recommended to the church to serve as Minister of 

Children and Education by the children’s committee, (or a committee recommended to the church by 

the children’s committee.) The committee shall bring to the consideration of the church only one 

person at a time. Election of the Minister of Children and Education shall be by paper ballot at a 

meeting called for that purpose, of which a one week notice must be given.  An affirmative vote of 

seventy-five percent of those church members present and voting shall be necessary for a person to 

be called as Minister of Children and Education.  The committee to recommend a Minister of 

Children and Education to the church shall also have the responsibility of recommending to the 

church for its approval an Interim minister of children and education. 

 

     If the Minister of Children and Education is the same person, that person shall be recommended 

to the church by a joint committee of the children’s Committee and Church Council, or a committee 

recommended to the church by the Children’s Committee and the Church Council. The election of a 

Minister of Children and Education or interim Minister of Children and Education shall follow the 

procedure as outlined in these by-laws for the election of Minister of Children and Education. 

 

The Minister of Children and Education shall serve until the relationship is terminated by his 

request or the church’s request.  The Minister of Children and Education may relinquish the office 

by giving at least thirty days’ notice to the church. The church may terminate the relationship at a 

meeting called for that purpose, of which a one week notice must be given. The meeting must be 

called upon the recommendation of a majority of the personnel committee and the children’s 

committee. The vote to terminate the relationship shall be by paper ballot; an affirmative vote of 

two-thirds of the church members present and voting being necessary to terminate the relationship. 

The termination shall be immediate and the church may compensate the Minister of Children and 

Education with no more than one-twelfth of his total annual compensation. 
 

SECTION 5 – MODERATOR 
     The moderator shall be nominated and investigated by the nominating committee.  All nominees 

will be qualified to conduct a business meeting and be versed in Roberts Rules of Order. 

     The moderator will be the presiding officer in a business meeting.  In case of absence, the 

chairman of deacons shall serve, and if the chairman of deacons is absent, the vise chairman of 

deacons will serve.  In the absence of all of these the pastor shall call the church to order and a 

moderator pro-tem shall be elected. 
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SECTION 6 – CLERK OF BUSINESS SESSION 
     The Clerk of Business Sessions shall be recommended annually to the church by the nominating 

committee and elected by the church.  The Clerk of Business Sessions shall record minutes of all 

church business meetings. 

 

SECTION 7 – CLERK OF RECORDS-SECRETARY 
     The Church secretary shall be the Clerk of Records.  The clerk shall be responsible for keeping a 

suitable record of all official actions of the Church, except as otherwise herein provided.  The Clerk 

shall be responsible for keeping a register of names of members, with dates of admission, dismissal, 

death or erasure, together with a record of baptism.  The Clerk shall issue letters of dismissal in 

accordance with Church policy, preserve on file all communications and written official reports, and 

give required notice of all meetings where notice is necessary, as indicated by the By-Laws.  The 

Clerk shall be responsible for preparing the Annual Letter of the Church to the Association. 

   

SECTION 8 - TREASURER 
     The Treasurer shall be recommended annually to the church by the nominating committee and 

elected by the church. 

     The duties of the Treasurer are: 

             1.   Work with the Budget and Stewardship Committee to develop and recommend to the 

                    church adequate policies and procedures relating to receiving, accounting, disbursing, 

                    and reporting church monies. 

 

            2.   Maintain adequate records of all church funds received and disbursed. 

 

            3.   Maintain member’s records of contribution and provide an annual report. 

 

            4.   Examine supporting data for all church requests and issue checks. 

 

            5.   Make monthly and annual financial reports to the Budget and Stewardship Committee at                   

                  the church business meetings. 

 

            6.   Serve on, or work in close cooperation with, the Budget and Stewardship Committee. 

 

SECTION 9 - TRUSTEES 
     Parsons First Baptist Church, Inc. shall have a minimum of five Trustees each nominated by the 

nominating committee and elected by the Church and will hold in trust the Church property.  They 

shall have no power to buy, sell, mortgage, lease, or transfer any property without a specific vote of 

the Church authorizing such action.  It shall be the function of the Trustees to affix their signatures 

to legal documents involving the sale, mortgage, purchase, or rental of property or other legal 

documents where the signatures of trustees are required. 

 

SECTION 10 – PARSONS FIRST BAPTIST CHURCH, INC. 

OFFICERS 
     The Parsons First Baptist Church, Inc. will be incorporated according to the laws of the State of 

Tennessee. 

     Officers of the corporation shall be: 

   

     President 

     Secretary 

     Directors 

 

     Officers of the corporation are the five trustees, who are nominated by the nominating committee, 

and elected by the church body at either a scheduled or called business meeting. 
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ARTICLE III – CHURCH COMMITTEES 

 
      All Church Committee members shall be recommended by the Nominating Committee and 

elected by the church unless otherwise indicated in these By-Laws.  Committee members shall be 

members of this church.  Each committee will be designated rotating or non-rotating. 

 

SECTION I - AUDITING COMMITTEE 
     Parsons First  Baptist Church, Inc’s internal auditing committee will consist of 4 persons, 

nominated by the nominating committee and elected by the church body at a scheduled business 

meeting.  The committee will be elected for 4 years with one person rotating off each year and one 

newly elected person rotating on each year. The committee shall audit financial reports annually 

after every year end or on an as needed basis. The committee will report to the budget and 

stewardship committee and trustees of the church.  

 

     1.   RECORDS NEEDED FOR A MONTHLY AUDIT 

           A.   Bank Account statements, deposit slips, all cancelled checks, and any voided checks. 

           B.   Savings account records (if the church has a savings account). 

           C.   The teller record book where details of deposits are kept with break down of designated 

                  and undesignated receipts. 

           D.   Treasurer’s “log” or ledger 

           F.    Paid bills with documentation or authorization for all disbursements. 

           G.   Church’s checkbook 

           H.   Copy of church budget for period of audit. 

            I.   Payroll records 

           J.   Copies of church approved policies for finances (travel reimbursements, vacation pay for       

                 staff, etc.). 

     2.   AUDITING PROCEDURES 

           The committee should meet at a time when each member can best give attention to details. 

           A.   Receipts 

                  a.   Compare all receipt records for accuracy and consistency.  Teller record book entries 

                         should be the same as the deposit slips and entries on the bank statement.  Receipt  

                         records and bank statement should also agree with the entries in the treasurer’s      

                         checkbook and monthly financial statement. 

                  b.   If differences are found in the above procedure, account for such differences and the 

                        funds involved. 

                  c.   For proper accounting, all receipts must have been deposited in the checking account 

                        before being disbursed. 

           B.   Disbursements 

                  a.   Check to insure that each check is written for a legitimate church expense and that a             

                         bill or other authorization is available for the exact amount of the check as written. 

                  b.   Any payment to the treasurer or his family should be signed by an authorized signer 

                         other than the treasurer. 

                  c.   Disbursements from checking to saving accounts should be verified for accuracy.   

                        Funds withdrawn from savings should be verified as having been deposited in the 

                        checking account. 

                  d.   As a general rule, any document (either receipts or disbursements) that has an erasure 

                        or change noted should be reviewed very carefully. 

 

                  e.   Each check in the treasurer’s checkbook marked void should be located and verified  

                        as having been actually voided.  (Review the following example for possible 

                        problems.) 

                        …The monthly bill for electricity is $100.00. 

                        …Cancelled check #101 found in the bank statement is written to the electric 

                             company for $100.00. 
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                        …Entry for check #101 in check book is found to be for $200.00. 

                        …Treasurer’s monthly statement shows electric expense as $200.00. 

                        …Check #102 found in bank statement cleared for $200.00 made payable to cash or 

                            some other payee. 

                        …Misappropriation of funds is suggested. 

                        …Many variations in the above are possible. 

                  f.   Obtain reasonable evidence that expenses have been approved.  If the budget serves as 

                        authorization for expenses, the audit committee would compare the expenses with the 

                        budget. 

                  g.   Review of salary and wage allocations might include an  examination of program 

                        reports, job descriptions, and employee time or activity reports. 

                  h.   Determine whether budget categories are consistent with those of the preceding year 

                        or, if not, that the changes are adequately noted. 

     3.   SUGGESTED PROCEDURES 

           To make auditing as easy as possible and to insure proper handling of church funds, evaluate 

            the way church funds are currently being handled in light of following suggested procedures. 

            A.   Ushers or other designated persons should collect and secure receipts until tellers/ 

                    counters have an opportunity to count and deposit receipts. 

            B.   At least two tellers/counters (not from the same family) should be assigned each time 

                   receipts are counted. 

            C.   After counting, receipts should be placed in a locked bag and deposited in the bank.   

                   The person making the deposit should not have access to the key after the bag is 

                   locked.  (The bank has a duplicate key to open the bag.) 

            D.   At no time should the treasurer and/or financial secretary (whoever disburses funds) 

                   have access to the receipts prior to their being deposited.  (The treasurer’s 

                   responsibility is to disburse or oversee the disbursing of properly approved funds and 

                   to account for those disbursal transactions.)  In addition, the treasurer should not 

                   have withdrawal privileges form saving account funds. 

            E.   Tellers should not “cash” checks, to accommodate members, that are made out to the 

                   church.   If checks are cashed, they should be made out to “cash”.  (Some people 

                   dishonestly use cancelled checks made to a church as a receipt for charitable 

                   contributions for income tax purposes). 

     4.    MISCELLANEOUS 

            A.   An inventory should be made of equipment and building assets. 

            B.   Obtain copies of bank account reconciliations and see that they agree with ledger 

                   accounts. 

            C.   Confirm bank balance directly with the bank including but not limited to checking 

                   accounts, savings accounts, and loan accounts. 

 

SECTION 2 –BAPTISMAL COMMITTEE 
     The purpose of the Baptismal Committee is to assist the Pastor in preparing for and administering 

the ordinance of Baptism.  This committee shall consist of 2 men and 2 women.  It is a non-rotating 

committee.  Duties are as follows: 

     1.   The Pastor shall be chairman of this committee and he will designate individual responsibility  

            to each committee person. 

     2.   See that the candidates are properly attired.  Make sure each one has proper robe or wash &  

           wear clothing, towel and handkerchief. 

     3.   Assist candidates in and out of pool.  Ladies are usually baptized first.  Arrange in the order  

           that most pleases the candidates and seek to provide as much privacy as possible while  

           dressing.  

     4.   Remain until everyone is ready to leave.  Be available for assistance until each candidate is  

           dressed and ready to go. 

     5.   Get things in readiness for the next baptism.  Arrange for baptismal garments, towels, etc. to  

           be readied for next use.   
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SECTION 3 –BENEVOLENCE COMMITTEE 
     The purpose of the Benevolence Committee is to assist the church in caring for those with dire 

need.  The Committee will consist of 4 members, two rotating off each year, and 2 new members 

elected each year.  The Church Secretary will be an ex officio member of the benevolence committee 

until such time as she resigns or becomes incapacitated.  Duties are as follows: 

     1.   Be aware of the Decatur County Shepherd’s Fund, Inc. and refer if possible. 

          The Christian community in Parsons maintains an emergency food pantry to help people in the    

           community who are in need of food.  The church carries a small stock of canned and dry items  

           in case the Shepherd’s Fund is closed. 

     2.   Utilize the Benevolence Fund for emergency water, gas, and electric.  This fund is limited but  

           can be helpful in dire need to keep utilities on, especially when children are involved. 

     3.   Send transients to the Police Station.  The Ministerial Association has an arrangement with the    

           Police to dispense funds to those passing through who need emergency gas or food.  Due to the      

           large number of requests from travelers the Police are best able to determine legitimate need. 

     4.   Investigate extreme need and recommend to the church.  For needs that cannot be met  

           through the above channels, the Benevolence Committee should investigate and recommend a  

           course of ministry for the church to act upon. 

     5.   Benevolent decisions are case to case, and requires the approval of 3 committee members. 

 

SECTION 4 –BUDGET AND STEWARDSHIP COMMITTEE 

     The purpose of the Budget and Stewardship Committee is to develop a program which includes 

development, budget subscription, budget administration, and stewardship development.  This 

committee shall be composed of 8 people: 

 Church Treasurer 

 Assistant Treasurer 

 Sunday School Director 

 Chairman of the Deacons 

 Church Clerk (Secretary) 

 Three persons at large shall be nominated by the nominating committee and elected by the 

church.  One at large person will rotate off the committee each year and one new person will 

be elected each year.  It shall be the responsibility of the committee to elect the chairman of 

the committee each year. 

 

      1.   Develop the budget. 

            The Budget and Stewardship Committee have responsibility for developing the church’s     

             budget.  Once the church has established its program of work, a budget can be planned and  

             adopted to implement this program.  In budget development several important areas of work  

             need to be considered.  They are as follows: 

             A.   The record of giving and potential giving of church members. 

             B.   The analyzing of current strengths and weaknesses. 

             C.   The evaluating of budget requests 

             D.   The directing of the annual budget preparation 

             E.   The presenting of the budget to the church council and church for review 

             F.   The presenting of the budget to the church for adoption 

             G.  The Printed budget is distributed to the church on a designated Sunday morning and  

                    discussed and voted on the following Wednesday. 

      2.   Direct the subscription of the budget. 

            After the budget is adopted by the church, plan s are made for subscribing the funds to  

             implement it.  Several factors need to be considered: 

             A.   Finding and studying the latest information on budget subscription 

             B.   Sharing information on budget subscription with the pastor and appropriate groups 

             C.   Recommending to the church council the suggested dates for budget subscription 

             D.   Conducting the campaign 

             E.   Providing budget subscription information for communication purposes 

      3.   Administer the budget. 
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            Once the budget has been planned, adopted, and subscribed, the committee has responsibility  

            for administering the budget.  Items to be considered:     

            A.   Reviewing expenditures in terms of budget allocations 

            B.   Recommending adjustments in the budget if needed 

            C.   Recommending an adequate financial system 

            D.   Requesting a yearly audit of financial records by internal audit committee 

      4.   Encourage Stewardship education. 

            Stewardship education should be ongoing. It should include conferences on Christian Money  

            Management, Estate Planning, and Missions Support. 

 

SECTION 5 – BUILDING DECORATIONS COMMITTEE 
     This committee consists of 5 ladies nominated by the nominating committee and elected by the 

church at a business meeting.  The 5 ladies will be elected for 5 years with one member rotating off 

each year, and one newly elected member rotation on.  Their responsibilities are to enhance the 

beauty of our church building inside and out, at the same time maintaining the reverent atmosphere 

of the sanctuary.  Their duties are as follows. 

      1.   They are in charge of Christmas decorations. 

      2.   They should change the flowers in the sanctuary when needed. 

      3.   They should decide on the color of carpet to buy when new carpet is needed. 

      4.   They should take care of all of these and any other projects that will require the expertise of     

             the building decoration committee.      

 

SECTION 6 –BUILDING AND GROUNDS COMMITTEE 
     The purpose of the Building and Grounds Committee is to assist the church in the care of all 

property and buildings.  This committee shall consist of 10 members of which 2 members will rotate 

off each year and 2 new members will be elected each year.  The members going off the committee 

must be off the committee for one year before being placed back on the committee. Members of this 

committee will be nominated by the nominating committee and elected by the church. Olis Quinn Jr. 

will serve as an ex officio non-rotating member of this committee permanently or until such time as 

he resigns or becomes incapacitated. 

     1.   Inspect all church properties periodically. 

           An inventory of all properties should be maintained for the purpose of preventive maintenance  

           and insurance records.  

     2.   Consult with church program leaders concerning space allocations. 

           As adjustments are needed in space utilization, the committee can work with program leaders  

           to make sure everyone has the necessary space. 

     3.   Recommend changes in the use of facilities and property. 

           Sometimes classes, choir, or other organizations, may need to change locations.   The  

           committee should work with groups to provide maximum use of space. 

     4.   Repair or replace equipment in case of emergencies. 

           Emergencies may be handled as soon as possible but any needed changes will be planned out  

           and presented to the church for approval.  

     5.   Make recommendations concerning maintenance personnel needs. 

           Because of the expertise about facilities, this committee may make suggestions concerning  

           employment, training, and supervision of maintenance personnel to the Personnel Committee. 

     6.   Develop and recommend policies related to church property and space. 

           Policies and procedures should include maintenance, insurance, and use of buildings,  

           properties and space. 

     7.   Develop and recommend arrangement and administration of parking space. 

           The committee should continually evaluate parking needs, looking for new space and  

           arranging for best use. 

     8.   Consult with church organizations and groups concerning furnishings.  

           Needed equipment and furnishings should be requested of this committee who then may  

           provide helpful council for what needs to be done. 

     9.   Prepare budget recommendations. 
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           Annually the committee should plan its work, estimating its needs and making requests to the  

           Budget and Stewardship Committee. 

 

SECTION 7 –BUS AND TRANSPORTATION COMMITTEE 
     The purpose of the Bus and Transportation Committee is to be responsible for the vehicles owned 

by the church.  Presently, this includes a 2005 Ford Startrans E450 Super Duty Bus and a 1991 Ford 

Van.  This committee will have oversight over all matters relating to the maintenance, upkeep, and 

operation of these vehicles.  This is a rotating committee of  5 people elected for 5 year terms with one 

person rotating off  each year and 1 newly elected person coming on. 

     As changes in this document are needed, they should be proposed to this committee for 

consideration and recommendation to the church for their decision.  Rules and regulations are as 

follows: 

     1.   Operators 

           A.   Bus drivers are required by law to have a class B with P-endorsement license.  Van drivers  

                  need a valid driver’s license and are to be approved by the committee. 

           B.   Bus and Van drivers are in complete charge of their vehicles and have the final say in any  

                 decision to be made while on a trip. 

           C.   Bus and Van drivers are to keep logs of activities and trips, noting mileage, gas, and  

                 maintenance.  Logs should stay with the respective vehicle. 

     2.   Use 

           A.   The Bus and Van can’t be loaned or rented to other churches or outside groups.   

                  Insurance regulations as well as other considerations prevent this. 

           B.   Use by the church or groups within the church may be scheduled through the committee  

                  or pastor.  If there is a question of legitimate use, the committee will settle the question. 

           C.   Gas for the vehicles is to be cared for by the groups who use them.  The church covers  

                  church-wide trips and ministries.  Groups may cover theirs through their budget  

                  allocation or through donations as the need might be. 

     3.   Behavior 

           A.   Each trip shall have at least two adults on board.  Good behavior can be better insured  

                  with sufficient adult supervision. 

           B.   Any person misbehaving while on the bus or van shall obey the driver or forfeit the  

                  privilege of using the vehicles in the future. 

           C.   Eating and drinking is permissible on the bus and van if due care is given to prevent  

                  soiling the seats and proper disposal of trash is followed. 
 

SECTION 8-CAPITAL CAMPAIGN COMMITTEE 
  The purpose of the capital building fund committee is to assist First Baptist Church with capital 

fundraising projects.   

 

1. The committee will consist of seven members and the length of their terms will be as follows: two 

members will serve a five year term, two members will serve a six year term, and three members will 

serve a seven year term. When a person’s term expires, the nominating committee will recommend 

someone to fill the vacancy.     

 

2. The committee will assist First Baptist Church with its financial needs by researching, 

recommending, and implementing methods for capital fundraising campaigns.  

 

SECTION 9 –CHILDREN’S COMMITTEE 
     This committee shall consist of four persons elected for four years, with one person rotating each 

year.  It will be the responsibility of this committee to plan, organize, and supervise activities for 

children through the sixth grade.   The committee will request funds for children’s activities from the 

church annually through making a written request to the Budget and Stewardship Committee. 
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SECTION 10 – COUNTING COMMITTEE 
     The purpose of the Counting Committee is to provide a safe and accountable way of handling all  

monies received through the church until they are properly deposited in the bank.  This will honor 

God and exercise good stewardship in caring for the people’s tithes and offerings.  The Committee 

shall be composed of 4 members elected for a term of  8 years, with one member rotating off every  

2 years.  Members must stay off committee for one year before they can be re-elected.   

     1.   Duties of the Chairman 

           The Counting Committee Chairman is to coordinate the church elected committee in counting 

           and recording accurately all monies received through regular and special offerings. 

     2.   Duties of the Committee Members 

           The Counting Committee Members are to assist the Chairman in counting and recording all  

           monies as stated above. 

     3.   Dual Control and Safety Procedure 

           A.   At least 2 members are to be present when the offerings are counted and recorded. 

           B.   The deposit is to be made ready after each service. 

           C.   If the deposit is not made after it is readied then it must be secured in the church safe until 

                  deposit can be made. 

           D.   As a safety feature 2 people should accompany monies when deposited after dark. 

 

SECTION 11 – DAYCARE COM MITTEE 

     The purpose of the Day Care Committee is to provide child care for preschool children, ages 2 

through 5, in a Christian atmosphere.  The Daycare Committee will consist of the Director as a non-

voting member at all times and 5 elected members with one rotating off each year. A paid Daycare 

employee cannot serve as a voting committee member. 

 

     1.   Relate the Day Care Program to the objectives of the Church.  Make it a Christian endeavor. 

     2.   Be responsible for all finances received and expended, which shall include an annual audit.   

           The Director administrates the finances. 

     3.   Plan the budget annually.  The committee will help the Director with any budget needs. 

     4.   Employ and be totally responsible for all Day Care employees.  This involves their pay, work,  

           rules, and related matters. 

     5.   Serve with the Day Care Director in an advisory capacity.  This involves setting policies and  

           making all final decisions related to the Program. 

     6.   Coordinate with the Kitchen Committee and other church groups as needed.  Basically this  

           involves those who use the same space that Day Care does. 

     7.   See that the Day Care Program complies with all legal and licensing requirements.  State  

           inspections are regularly done to make sure that the Day Care is in compliance. 

     8.   Make monthly reports to the Church.  The reports should communicate the enrollment,  

           financial matters, and ministries done by the Day Care Program. 

 

SECTION 12 – FUNERAL MEAL COMMITTEE 
     The Funeral Meal Committee will consist of a minimum of 12 people nominated by the 

nominating committee and elected indefinitely to a non-rotating committee by the church 

congregation at a regular business meeting.  Duties are as follows: 

     1.   Contact the ladies of the church to ask them to bring food for the family of the deceased. 

     2.   Provide the ladies of the church with the time and date the meal will be needed. 

     3.   Prepare Fellowship Hall for family and guests. 

     4.   Clean up afterwards to be ready for the next event. 

 

 

SECTION 13 – FILLING UNEXPIRED TERMS COMMITTEE 
     Duties are the responsibility of the Nominating Committee.   The Nominating Committee shall 

present to the church, at a business meeting, recommendations of persons to fill unexpired committee 

terms caused by death, resignation, or by persons becoming nonresident smembers. 
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SECTION 14 – HALLOW HIM COMMITTEE  
     This committee consists of 9 people nominated by the nominating committee and elected by the 

church congregation at a business meeting.  This is a non-rotating committee.  Their duties are as 

follows: 

     1.   To organize a Christian alternative for Trick-or-Treating for the children of our church and  

            other children from all over the county. 

     2.   The committee will decide and provide what games, slides, food, and entertainment to have for   

            the children’s enjoyment. 

     3.   They are responsible for prior preparation of games, food goody bags, and candy bags. 

     4.   They are responsible to see that the activities are set up and taken down the night of  

           HallowHim. 

     5.   They are responsible to see that the area used is cleaned up and all chairs, tables, etc. have  

            been returned to their proper places. 

 

SECTION 15 – KITCHEN COMMITTEE 

     This committee shall be composed of a minimum of 12 people nominated by the nominated 

committee and elected indefinitely to a non-rotating committee by the church congregation at a 

regular business meeting.  The purpose of this committee is to supervise the use of the church kitchen 

and dining area.   The duties of the Kitchen Committee are as follows:  

     1.   To work with all organizations and individuals regarding regular use of the kitchen, as well as     

            use on special occasions such as receptions, etc.; 
     2.   To direct the preparations and service of church sponsored meals; 

     3.   To recommend facilities and equipment to meet the demands of kitchen use; 

     4.   To assure that safety and sanitary precautions are exercised in the use of the kitchen; 

     5.   To maintain an inventory of all food, kitchen supplies and utensils; 

     6.   To recommend and supervise kitchen personnel. 

 

SECTION 16 – LORD’S SUPPER COMMITTEE 
     The purpose of the Lord’s Supper Committee is to be responsible for the equipment and elements 

used in observance of the Lord’s Supper.  This committee shall consist of 5 people which includes the 

wife of the Chairman of Deacons.  Two people will rotate off each year and two new members will 

come on. 

     1.   Purchase and prepare all necessary Lord’s Supper materials.  This committee sees to it that  

           the Lord’s Supper service, table cover, and elements are available and in place prior to each  

           observance of the ordinance. 

     2.   Take care of same after use.  All equipment must be gathered, cleaned, and stored after each  

           use.  The bread should be saved and frozen to keep it fresh for the next use.  The juice of  

           course will not keep. 

     3.   Help with special approaches if requested.  There may be times when the Pastor would like to  

           use candles or candelabra and the Lord’s Supper Committee would make such additional  

           arrangements. 

 

SECTION 17 – MEDIA COMMITTEE 
     This committee shall be composed of three members, elected for a term of three years, one 

member rotating each year.  The duties of this committee are: 

     1.   To work closely with the pastor and church organization leaders in the development of the  

            total church library and audio visual program; 

     2.   Be responsible for formulating policies concerning the use of all media inventory; 

     3.   Prepare, maintain, and catalog inventory of all books, audio materials, and equipment (this  

           information is to be available for use by members of this church); 

     4.   Consider annual budget and make recommendations to the Budget and Stewardship  

           Committee. 
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SECTION 18 – MISSIONS COMMITTEE 
The Missions Committee will consist of thirteen people including the church Missions Director, 

Prison/Jail Ministry Director, Disaster Relief/Baptist Builder Director, Deacon Chairman, and three 

people appointed by the Second Harvest Food Bank Group, and one person appointed by the 

Missions Director to act as his assistant in his absence, plus a Backpack Program Coordinator, a 

Belize/GEM Coordinator, and Shepherd Ministry Coordinator. The Nominating Committee will 

nominate two additional people who will serve three year term.   

     1.   Assist all missions organizations in informing the church about local, national, and worldwide 

           missions needs; 

     2.   Assist in the raising of funds for missions, especially in the promotion of church-wide mission’s  

           offerings such as the Lottie Moon Christmas Offering; 

     3.   Seek to learn of missions needs in the community and to recommend to the church strategies  

           for meeting those mission needs 

     4.   In the case of the church establishing a local mission, this committee will be the liaison between  

           the mission and the First Baptist Church. 

 

SECTION 19 – MUSIC COMMITTEE 
     This purpose of the Music Committee is to assist the Minister of Music and Pastor in providing an 

effective Music program for the church.  This committee shall consist of 2 musicians and 4 choir 

members with 1 musician and 2 choir members rotating off each year. 

     1.   Duties: 

           A.   To select and purchase hymnals as needed.  Directors of choirs and music groups are  

                  permitted to select music suitable for their use and ministry. 

           B.   To maintain and place instruments where needed.  Instruments will not be purchased  

                  outside budgeted items with church vote. 

           C.   To be responsible for the purchase, maintenance, and cleaning of choir robes. 

           D.   To maintain a music library with music properly filed.  If music is borrowed,  it must be  

                   checked out through a member of the Music Committee, the Church Secretary, or the  

                  Pastor. 

     2.   Music Council 

           In the absence of a Minister of Music, we suggest that a Music Council be established, made up  

           leadership to the Church Music Program, music for special occasions and seasons and enlist  

           the assistance of the Music Committee in choir enrollment and enlargement. 

 

SECTION 20 – NOMINATING COMMITTEE 
     This committee shall be composed of 6 members elected for a term of three years, 2 members 

rotating each year.  Members of this committee shall be nominated by the Deacon Body and elected 

by the church. 

     1.   To select, interview, and enlist general church officers which include Clerk of Records  

           (Secretary), Clerk of Business Session, Treasurer, and Trustees: 

     2.   To select, interview, and enlist church program organization leaders, which include Sunday  

           School Director, Church Training Director, Brotherhood Director, and Woman’s Missionary  

           Union Director. 

     3.   To select,   interview, and enlist persons to serve on all church committees.  Consult with the  

           Sunday School Director, Church Training Director, W.M.U. Director, and Brotherhood  

           Director in the selection of persons to serve in their respective organization. 

     The Nominating Committee shall present to the church for election all who accept the invitation to 

serve.  This committee will continue its responsibilities throughout the year in nominating personnel 

for service when vacancies occur.  The Church Council is authorized to nominate members of the 

committee for election by the church. 

 

SECTION 21 – NURSERY/PRESCHOOL COMMITTEE 
     The purpose of the Nursery Committee is to oversee the Baby and Toddler Departments of the 

Nursery.  Duties fall into two categories. 
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     1.   General Duties 

           A.   Make sure the nursery rooms are clean and safe for the children. 

           B.   Conduct a “clean-up day” once a quarter to make sure the toys, beds, and furniture are   

                  sanitary. 

           C.   Make sure there are snacks on hand for the children. 

           D.   Prepare and present Nursery budget needs to the Budget and Stewardship Committee for  

                  church approval. 

     2.   Organizational Duties 

           A.   The Chairman and Co-chairman of the Committee are responsible for the Extended  

                  Teachers and Helpers for extended teaching each Sunday.  

           B.   The Nursery Committee appoints one of their members to be responsible for getting  

                  workers for the following extra meetings: 

                  1.   Spring Revival 

                  2.   Fall Revival 

                  3.   Special Meetings at the church 

           C.   There are seven (7) members on the Nursery Committee and each will be assigned a duty.   

                  The duties will rotate each year and are as follows: 

                  1.   Chairman 

                  2.   Co-Chairman 

                  3.   Spring Revival 

                  4.   Fall Revival 

                  5.   Special Meetings 

                  6.   Clean up day 

                  7.   Snacks 
 

SECTION 22 – PERSONNEL COMMITTEE 
     The purpose of the Personnel Committee is to advise the Church in matters that relate to 

personnel administration and management in order to preserve harmony and spiritual growth. 

     1.   Membership of the Committee 

           This committee is to be composed of 6 members at large and current chairman of the Deacons.   

           The members at large are to serve staggered 3-year terms so that no more than 2 go off the         

            committee each year. 

     2.   Duties 

           1.   Review and recommend any needed changes in job descriptions.  Such job descriptions  

                 serve as guidelines for salaried staff. 

           2.   Review and recommend any needed changes in the salary program of the church. 

           3.   Study and recommend the need for additional church staff positions.  This committee  

                 should be alert to recognize the need for such staff. 

           4.   Keep the church and staff informed on legal and governmental requirements. 

           5.   Assist the Pastor, if needed, in overseeing all staff.  The staff is responsible to the Pastor for  

                 their daily scheduling, duties, and activities. 

     3.   Training and Function 

            The committee should take advantage of published materials and training related to their  

            function in order to perform their duties in the best possible manner. 

 

 

SECTION 23 – SECURITY COMMITTEE 

     The committee will consist of  8 people nominated by the nominating committee to serve 4 years 

with 2 people rotating off each year and 2 new people rotating on.  The members will alternate 

Sundays and will not all be on duty at the same time.  All members must be at least 25 years of age.  

Their duties are as follows: 

     1.   Patrol the halls,  check all door and lock them at a given time. 

     2.   Make sure children aren’t roaming the halls and are where they are supposed to be. 

     3.   At least twice during the service, walk through the parking lots and check for people around   

           the cars.  



22 

 

SECTION 24- SENIOR ADULT MINISTRY COMMITTEE 
  The purpose of the senior adult ministry committee is to plan and implement ministry activities for 

the senior adults of First Baptist Church.  

 

1. The committee will consist of six members who serve a three year term. They will be  

    selected by the nominating committee with two members rotating off and onto the  

    committee every year.   

2. The committee will be responsible for planning fellowship events and 

    ministry opportunities.  
 

SECTION 25 – SHOWER/WEDDING COMMITTEE 
     The purpose of the Shower/Wedding Committee is to conduct showers such as bridal and baby 

showers at the church in a fair and uniform way, and to assist all parties of the wedding in seeing 

that all necessary information is clearly made available to each person responsible for making 

decisions.  This committee will consist of 8 persons for a 4 year term.  Two persons will rotate off 

each year and two newly elected persons will rotate on. 

 

     1.   Showers 

           A.   Duties and Policies 

                  a.   Baby and Bridal Showers are to be given for Church Members and their children. 

                  b.   Requests for such showers are to be made to the Committee. 

                  c.   All showers given by the Shower Committee will be basic showers. 

                  d.   In order to conduct a basic shower without undue burden all 8 should help on  

                         each one.  Each person is to give $5.00 to underwrite the shower. 

                  e.   If invitation cards are to be sent out the family bears the expense of the cards and   

                        postage. 

                  f.   One person shall be assigned responsibility for receiving unpaid shower monies. 

                  g.   Excess money will be used to purchase plates, forks, etc. 

                  h.   No one is to remove plates and forks from the church so they will be on hand as they  

                        are needed.  This also goes for table cloths and table skirts. 

                  i.   When the table cloths are soiled, the last one using them is to have them cleaned and  

                       return them to the closet.  Cleaning is to be covered with excess money. 

                  

                 j.   A book with these Policies and a re cord of showers given shall be kept by this  

                       committee. 

           B.   Basic Shower Costs 

                 a.   Napkins – $5.00 

                 b.   Cakes - $20.00 

                 c.   Nuts - $5.00 

                 d.   Punch - $15.00 

                 e.   Mints - $4.00 

                 f.   Corsage - $7.50 

                 g.   Centerpiece - $5.00 

 

     2.   Weddings.  

 

A Beliefs.  

The membership of First Baptist Church believe that marriage is a sacred commitment 

ordained by God and that the wedding ceremony is a service of worship. Therefore, we ask 

that you read through our convictions and abide by the following guidelines.  

1. We believe, according to Genesis 2:23-24, that marriage is intended for a man and woman 

as biologically designed from birth.  

2. We believe, according to 2 Corinthians 6:14, that Christians should not be united in 

marriage to non-Christians.  

3. We believe, according to Matthew 19:5, that marriage is a life-long commitment.  
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4. We further believe that any employee or other representative of our church reserves the 

right to decline, and should decline, any request that violates our biblical convictions. 

5. We further believe that our property, facilities and resources should be used only in 

situations where these convictions are upheld and honored. Use of the church property, 

facilities and resources shall be limited to those approved by the pastor and the church 

shower/wedding committee. 

6. We believe that every person must be afforded compassion, love, kindness, respect and 

dignity. This being said, we will not act in hateful or harassing ways toward people who do 

not hold our convictions. We hold tightly to the belief that God offers redemption in every 

situation is repentance is present. 

B. Purpose of the Committee.  

The purpose of this committee is to see that all members of the wedding party are aware of            

            and clearly understand all necessary information and restrictions in using Parsons First  

            Baptist Church, Inc. for a wedding.  All documents have to be assigned and deposits made  

            when the reservation is made.  

C. Making the Reservation. 

                   At least a month’s notice shall be given for a Wedding to be scheduled, personnel secured,  

                   and counseling times arranged.  With this in mind the following steps shall be taken:  

                   a.   The couple must secure a copy of these wedding policies. 

                   b.   After completing, a brief appointment needs to be made with the Pastor to discuss  

                         who will perform the ceremony and an acceptable date secured.  (If a Minister is  

                         desired other than the Pastor of Parsons First Baptist Church, the current pastor of  

                         First Baptist Church must approve request.) 

                   c.   Premarital counseling sessions are then calendared and the number of session shall be  

                         left up to the Pastor. 

                   d.   THE WEDDING PLAN SHEET SHALL BE FELLED OUT, SIGNED, AND FILED  

                         WITH THE CHURCH OFFICE. 

                   e.   Weddings shall begin no later than 7:30 P.M. and rehearsals no earlier than 5:00 the  

                         day before.  To facilitate getting things back in place for Sunday Services all  

                         ceremonies and receptions are to be over no later than 10:00 P.M.         

D. Wedding Music. 

                  a.   Please keep in mind that a Church wedding is a worship service and music should be in  

                        keeping with such realization. 

                  b.   The couple shall meet with the Minister of Music and/or Pastor to determine if the  

                        music is appropriate for use at First Baptist Church. 

                  c.   If instrumentalists other than Church musicians are used, Minister of Music and/or  

                        Pastor shall approve them. 

                  d.   It is the bride’s responsibility to secure all music and musicians. 

E. Wedding Party. 

                 It is expected that all members of the wedding party shall recognize that the Church is 

                 first and foremost a place of worship and will conduct themselves in dress and activity as 

                 such.  Please note that the use of alcoholic beverages is prohibited.  NO rehearsal and or  

                 wedding will be conducted if any member of the wedding party is under the influence.  NO  

                 alcohol and or drugs are to be on the Church premises at any time.  Smoking is not  

                 permitted anywhere in the building.  Confetti, birdseed, and rice shall not be thrown in the  

                 buildings.  Please make the ushers responsible for carrying out this policy.  It is the 

                OBLIGATION OF THE BRIDE AND GROOM to make certain that these rules are made  

                 known to the wedding party and carried out. 

F. Rehearsal.                

  The rehearsal should begin on time.  Please urge members of the wedding party to be  

                 prompt.  The following suggestions will help you have a better rehearsal and therefore a  

                 smoother wedding. 

                 a.   The Director you choose will be in charge of rehearsal. 

                 b.   Unless otherwise agreed upon, the rehearsal will begin at 6:00 pm the night before the 

                       wedding. 

                 c.   The ushers and both sets of parents should be included in the rehearsal. 
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                 d.   Please deliver the marriage license to the pastor at the rehearsal. 

G. Church Furniture. 

                  It shall be the responsibility of the wedding party to remove any furniture from the stage 

                  and to PUT ALL THE FURNITURE  back in place as soon as possible after the wedding.   

                  If any choir chairs need to be removed it shall be the responsibility of the wedding party 

                  to put them back as soon as possible after the wedding.  NO TAPE is to be used on the  

                  stage floor. 

G. Flowers/Decorations. 

                 It is the responsibility of the bride and groom to secure their flowers and to maintain their  

                 health.  All flowers that are on wood surfaces MUST have some sort of water catching 

                 container under them.  Also, ONLY DRIPLESS CANDLES are to be used.  The bride 

                 and groom shall be held responsible for ANY damage caused by dripping water and/or  

                 candles. 

H. Borrowed/Rented Items. 

                 The wedding party shall make arrangements for the prompt return of borrowed or 

                 rented articles after the wedding.  The Church is not prepared to provide items of 

                 furnishings other than those already a part of Church property.  Such items are the 

                 responsibility of the wedding party.  The Church provides NO guarantee of security for 

                 any items not directly owned by the Church. 

I. Available Rooms.                 

Facilities are such that the bride and her party may dress at the Church.  A like courtesy 

                 will also be extended to the groom and his attendants upon request.  Nursery rooms are 

                 also available upon request, but childcare is the responsibility of the wedding party.  All 

                 items shall be removed from these rooms as soon as possible after the wedding.  Also, the 

                 Bride and Groom are responsible for seeing that these rooms are left just as they were 

                 found 

J. Personal Items/Valuables.                 

The church is NOT responsible for personal items such as wedding dresses, wraps, 

                purses, silver and glassware, etc. brought to the Church for use in the rehearsal, wedding,  

                and reception.  THE CHURCH SHALL NOT BE LIABLE FOR ANY LOSS IN 

                THIS REGARD. 

K. Pictures.                 

Flash photography may be taken before and after the wedding in any part of the  

                building.  This includes processional and recessional.  During the actual ceremony 

                only available light photography is permissible.  Ushers should inform guests with 

                cameras of this request so photography does not distract from the couple and the 

                sacred service being conducted.  Video cameras using available light may also be used 

                unobtrusively.  The wedding party may return to the sanctuary following the service 

                for posed pictures if they desire.  Some photographers are finding it advantageous to 

                pose as many as possible before the wedding guests arrive. 

L. Fees. 

                A $100.00 deposit is required at time of reserving facilities.  This deposit will be applied 

                to the overall expenses incurred.  Wedding fees are divided into two categories, depending  

                upon the couple’s relationship to the Church.  Unless otherwise specified, the fees are the   

                responsibility of the bride and are as follows: 

 

               CHURCH MEMBERS  (Bride or Groom, or a least ONE of their parents or legal 

                guardians must be a member of this church) 

                a.  Use of Sanctuary                                                  No Charge 

                b.   Sound Director                                                    $50.00 

                c.   Rehearsal Dinner and/or Reception                  No Charge 

                d.   Hostess and Clean-Up 

                      Rehearsal Dinner                                                $50.00 

                      Ceremony                                                            $75.00 

                      Reception                                                             $50.00 
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               NOTE:  If any of the 2nd floor rooms are used, there will be an ADDITIONAL charge 

                              of $100.00. 

                e.   Instrumentalists                                                  Gratuity 

                f.   Singers                                                                  Gratuity 

                g.   Director                                                                Gratuity 

                h.   Minister                                                                Gratuity 

                TOTAL:                                                                      $225.00 (maximum) plus gratuities 

 

                NON MEMBERS 

                a.   Use of Sanctuary                                                  $300.00 

                b.   Sound Director                                                     $100.00 

                c.   Hostess and Clean-Up: 

                      Rehearsal  Dinner                                                $100.00 

                      Ceremony                                                             $75.00 

                d.   Reception:                                                            $100.00 

                      NOTE:  If any of the 2nd floor rooms are used, there will be an ADDITIONAL 

                      charge of $100.00 

                e.   Instrumentalists                                                   Gratuity 

                f.   Singers                                                                   Gratuity 

                g.  Director                                                                  Gratuity 

                h.   Minister                                                                  Gratuity 

                TOTAL:                                                                       $675.00 (maximum) plus gratuities 

 

 

 Fees shall be paid before the night of rehearsal.  Checks should be made out to Parsons First Baptist 

Church. The Bride and Groom are required to sign the reservation form agreeing that they will 

comply with these requirements.  Reservations for the use of the building will be considered firm 

when the wedding reservation form has been filled out and returned to Parsons First Baptist Church.  

It is our desire to help you have a beautiful Christian wedding that you will cherish the rest of your 

life.  May God bless you both as you take this very important step. 

 

SECTION 26—WOMEN’S MINISTRY COMMITTEE 
  The purpose of the Women’s ministry committee is to plan and implement ministry activities for the 

women of First Baptist Church. 
  
1. The committee will consist of five members who serve a five year term. They will be 
    selected by the nominating committee with one member rotating off and another added to the 
    committee each year.  

 
2. The committee will be responsible for planning Bible Study, fellowship events and 
    ministry opportunities for Women of the church and community. 
 

SECTION 27 – UNION UNIVERSITY SCHOLARSHIP COMMITTEE 
     The Union University Scholarship Committee, a permanent endowment fund invested by the 

Board of Trustees of Union University, will be awarded annually to qualified students from First 

Baptist Church, Parsons, in accordance with church policies and guidelines set forth herein. 

      

     1.   Interest derived from the principal will be used as scholarships for qualified full time students 

           as follows: 

           A.   No student will receive funds that exceed the cost of tuition, fees, room, board, and books. 

           B.   It shall be the responsibility of the committee to announce to the Church Body the  

                  recipients of and the dollar amount of the scholarship gifts awarded to each student. 

           C.   Scholarships awarded to the students will be allocated over the full academic year 

                  according to Union University’s established policies. 
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     2.   Student eligibility will be recognized as one who has been an active member of First Baptist 

           Church, Parsons, for two consecutive years preceding the fall term that the scholarship will be 

           available.  At a minimum, it is expected that he/she should participate in Sunday school and 

           worship services.  The church will normally recognize only those students whose home 

           residency is in the Parsons area.  Exceptions to this principle of active church involvement and 

           residency may be granted by the committee in some cases.  Those who have been called to  

           serve the Lord as full or part-time staff members at another Southern Baptist church, but 

           whose parents or guardians meet the continuous membership principle, would be considered. 

           In addition, if First Baptist Church has no qualified recipient for a particular term, then one 

           could be named from within Decatur County.  The Committee may also elect to waive these 

           requirements if the student’s circumstances so warrant.  This decision may be based, for          

           instance, on a student’s need to earn money for a few years before entering college under a 

           term of employment which takes him/her away from home.  Again, it would be expected that a 

           student’s parents or guardians continued as active members during that time. 

      

     3.   The character and habits of each student awarded this scholarship must reflect Biblical 

            mandates of moral conduct and accountability. 

            A.   Candidates must be professed believers and followers of the Lord Jesus Christ and 

                    disciplined in personal Bible study and prayer.  (A copy of his/her personal testimony 

                    must be reviewed by the Committee prior to initial consideration for scholarship aid.) 

             B.   Candidates are to be energetic and enthusiastic students who have exhibited a  

                    willingness to work diligently to complete his/her education. 

             C.   Failure to meet these standards may result in a reduction of or total forfeiture of funds 

                    from this scholarship. 

 

     4.   Prior to May 1 of each year, the pastor (or other designated official) will notify in writing 

           the Financial Aid Office at Union University of any eligible student(s) who will be attending 

           Union on a full-time basis.  Student(s) eligibility will be determined by the Church’s 

           Scholarship Awards Committee in accordance with the policy and guidelines established 

           above.  The student should complete standard admissions and financial aid applications prior 

           to this date to become qualified for this scholarship. 

 

     5.   The University Scholarship Awards Committee will be nominated by the Nominating  

           Committee and elected by the church body at a regular scheduled business meeting.  The  

           Pastor and Youth Director will be permanent members with 4 people appointed from the  

           church at large.  The 4 at large members will rotate 1 person off each year.  A person who has  

           rotated off will not be able to serve on the committee again for 3 years.  

 

SECTION 28 – YOUTH COMMITTEE 
     The purpose of the Youth Committee is to direct our young people in Christian commitment, 

growth, leadership, and outreach through Bible Study and activities. 

     1.   Duties and Objectives 

           The Youth Committee has responsibility to: 

           A.   Show youth how to apply Christian values in their everyday lives. 

           B.   Lead youth in becoming an integral part of the church body. 

           C.   Help youth become acquainted with church doctrine and policy. 

           D.   Lead youth to share their faith with others and lead others to Christ. 

     2.   Policies 

           A.   The Youth Committee shall be limited to 5 members from the church body at large plus 

                   the following leaders and staff:  Youth Director, Pastor, and Music Director. 

           B.   Chaperones for youth functions will require approval of the Youth Committee. 

           C.   Chaperones for youth trips will determine the rules for that trip. 

           D.   All Youth Monies will be used to further the objectives of this committee.  
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SECTION 29 – OTHER COMMITTEES 
     Other Committees may be elected or appointed by the church as circumstances may deem it 

necessary.  Committees appointed by the church for specific duties are automatically dissolved after 

their work is completed.            

         

 SECTION 30-HOMEBOUND COMMITTEE 
This committee will be responsible to go and visit homebound members of the Church and provide 

services which said members may need. 
 

ARTICLE IV – Church Non-Committees 

 
SECTION 1 – USHERS 
     Ushers and Door Greeters are not to be considered as a Committee, and are not affected by the 

rotation plan for committees. 

     The Ushers are to be responsible for creating an atmosphere of friendliness and welcome.  They 

are to seek to prevent anything that would bring discomfort or distraction. 

     The Ushers are to properly seat the congregation with care being taken as to when and how late 

comers can appropriately be seated in the service without distracting the choir, pastor, or 

congregation. 

     The Ushers are to be responsible for the conduct of persons in the service, and shall have 

authority to deal with disorder or irreverence in a firm but courteous manner. 

     Ushers should be near the doors at the beginning of and at the close of every worship service, 

especially to greet strangers, and introduce them to members or the pastor. 

     Ushers are responsible for giving each person an order of service, being alert to maintain proper 

atmosphere, and ready to render First Aid. 

     The Chairman is to be responsible for the training and supervision of ushers. 

 

SECTION 2 – DOOR GREETERS 
     It will be the responsibility of the Greeters to have members stationed at several strategic places 

about the church before Sunday school and Church Training begins.  The Greeters functions are to 

extend friendly greetings to everyone and especially visitors.  Each greeter will be thoroughly 

familiar with the age division and locations of every Sunday School and Church Training 

Department and will assist all visitors in finding their proper places.  

 

SECTION 3-DISASTER RELIEF / BAPTIST BUILDERS 
  The Director of this ministry shall coordinate mission efforts between the Church Volunteers and 

the Area, State, and/or National Directors of the Southern Baptist Convention.  The director shall 

notify those Church members that have shown an interest in this ministry when an opportunity to 

serve is available, furnishing them with the details of the mission.  The director will be responsible 

for the safe keeping of the tools, trailer and other resources, made available for this ministry and will 

make every effort, within reason, to prevent the loss of or abuse of those tools.  

The director will work with and under the direction of the Church Missions director on in-church 

and local projects that involves the Brotherhood 

The Director will, as he feels led, give devotion and /or pray for those that he ministers to , keeping in 

mind Matthew 24:35-40 

 

SECTION 4-PRISON/JAIL MINISTRY 
  The director of this ministry shall coordinate mission efforts between the Church volunteers and the 

Church mission director.  The director, with the help of the Church mission director and/or the 

Pastor will make every effort, within reason, to ensure that those volunteers are capable of serving 

well in this capacity and the director will supervise those Church volunteers to ensure that they 

properly perform their duties. The director will strive to give words of encouragement and hope to 
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those prisoners who he ministers to.  The director will also strive to be a good listener and show 

compassion for the prisoners he ministers too. The director will, as he feels led, give devotion and 

pray for the prisoners and their families, keeping in mind Mathew 35:35-40  

 

ARTICLE V – CHURCH PROGRAM ORGANIZATIONS 

 
     The church shall maintain programs of Bible teaching; church member training, church leader 

training, new member orientation; mission education, action and support; and music education; 

training, and performance.  All organizations related to the church programs shall be under church 

control, all officers being elected by the church and reporting regularly to the church, and all 

program activities subject to church coordination and approval.  The church shall provide the 

human resources, the physical resources, and the financial resources for the appropriate 

advancement of these programs. 

 

SECTION 1 – CHURCH COUNCIL 
      The Church Council shall be composed of the following church members: 

            Pastor 

            Minister of Music and/or Minister of Youth 

            Clerk of Records (Church Secretary) 

             Discipleship Training Director 

             Missions Director 

             Chairman of Deacons 

             Treasurer 

             Trustees Chairman 

             Church Moderator 

             Chairman of Building and Grounds Committee 

             Chairman of Personnel Committee 

             Chairman of Nursery and Preschool Committee  

             Chairman of Budget and Stewardship Committee 

             Chairman of Auditing Committee 

 

       The Church Council shall be responsible for the following: 

             Oversight of church program organizations 

       

SECTION 2 – SUNDAY SCHOOL 
     The Sunday School shall be the basic organization for the Bible teaching program.  Its task shall 

be to teach the Biblical revelation, reach persons for Christ and church membership, perform the 

functions of the church within its constituency, provide and interpret information regarding the 

work of the church and denomination. 

     The Sunday School shall be organized by departments and/or classes, as appropriate for all ages, 

and shall be conducted under the direction of the Sunday School Director elected by the church. 

 

SECTION 3 – DISCIPLESHIP TRAINING 
     The Discipleship Training organization shall serve as the training unit of the church.  Its task shall 

be to train church members to perform the functions of church; train church leaders; orient new 

church members; teach Christian theology, Christian ethics, Christian history, and church policy 

and organization; and provide and interpret information regarding the work of the church and 

denomination.  

     Church Training shall be organized by departments for all ages and conducted under direction of 

the Church training Director elected by the church. 
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SECTION 4 – WOMEN’S MISSIONARY UNION 
     Women’s Missionary Union shall be the mission education, mission action, and mission support 

organization of the church for women, young women, girls, and preschool children.  Its tasks shall be 

to teach missions; engage in mission action; support world missions through praying and giving; and 

provide and interpret information regarding the work of the church and denomination. 

     Women’s Missionary Union shall have such officers and organization as the program requires. 

SECTION 5 – BROTHERHOOD 
     The Brotherhood shall be the men of First Baptist Church committed to fellowship with our 

Heavenly Father and His Son the Lord Jesus Christ, so that we have fellowship one with another, 

with one voice, one heart, one spirit and one Lord. 

     The (FBC) Brotherhood organization shall be directed in a way that educates, supports, and in 

conjunction with the Women’s Missionary Union, leads all actions of our church missions programs.  

Members of the Brotherhood will include young men and boys to encourage spiritual growth and 

understanding the purpose of Mission programs, (local, national, international, and church 

denomination). 

     The Brotherhood shall have such officers and organization as the programs require.  The First 

Baptist Church Brotherhood will work with other committees in a way that promotes worship, 

spiritual growth, and improving the properties. 

 

SECTION 6 – CHURCH MUSIC 
     The Church Music Organization, under the direction of the church elected music director, shall 

be the music education, training, and performance organization of the church.  Its tasks shall be to 

teach music; train persons to lead, sing, and play music, provide music in the church and 

community; and provide and interpret information regarding the work of the church and 

denomination. 

     The Church Music program shall have such officers and organization as the program requires.  
 

ARTICLE VI – CHURCH ORDINANCES 

 
SECTION 1 – BAPTISM 
     This church shall receive for baptism any person who has received Jesus Christ as Savior by 

personal faith, who professes him publicly at any worship service in this church and who indicates a 

commitment to follow Christ as Lord. 

 

     1.   Baptism shall be by immersion in water. 

 

     2.   The pastor, or whomever the church shall authorize, as long as such person has been ordained  

            in a Southern  Baptist Church, shall administer baptism.  The Baptismal Committee shall  

            assist in the preparation for, and the observance of, baptism. 

 

     3.   Baptism shall be administered as an act of worship. 

  

     4.   A person who professes Christ and is not baptized after a reasonable length of time shall be  

           counseled by the pastor and/or staff or deacons.  If negative interest is ascertained on the part   

           of the candidate, he shall be deleted from those waiting baptism. 

 

SECTION 2 – THE LORD’S SUPPER 
     The church shall observe the Lord’s Supper quarterly, the first Sunday of the quarter, unless 

otherwise scheduled by the church.   The observance shall occur during the morning service of 

worship.  The pastor and deacons shall administer the Lord’s Supper and the Lord’s Supper 

Committee being responsible for the physical preparations. 
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ARTICLE VII – CHURCH MEETINGS 

 
SECTION 1 – WORSHIP SERVICE     The church shall meet regularly each Sunday 

morning, Sunday evening, and Wednesday evening for the worship of Almighty God.  Prayer, praise, 

preaching, instruction, and evangelism shall be among the ingredients of these services. 

     The pastor shall be responsible for these services. 

 

SECTION 2 – SPECIAL SERVICES 
     Revival services and any other church meetings essential to the advancement of the church’s 

objectives shall be placed on the church calendar.  

 

SECTION 3 – REGULAR BUSINESS MEETING 
     The church shall hold regular business meetings monthly on a designated Wednesday night, at 

which time business will be discussed and voted on.  However, for the items listed below, a discussion 

period will be held at a regular or called Wednesday night meeting and voting shall be done on the 

following Sunday morning during the regular worship services by paper ballot.  At no time shall 

business be discussed on Sunday morning. 

 

     1.   The calling of professional staff members and the election of deacons. 

 

     2.   Major expenditures not covered in the regular budget that exceed 3% of the annual budget. 

 

SECTION 4 – SPECIAL BUSINESS MEETINGS 
     The church may conduct called business meetings to consider matters of special nature and 

significance.  A one-week notice must be given for the specially called business meeting unless 

extreme urgency renders such notice impractical in which case 24 hour’s notice will be required.  

Notice shall include the subject, time and place; and it must be given in such manner that all resident 

members have the opportunity to know of the meeting.  Only those subjects included in the notice 

shall be considered at the special business meeting. 

 

SECTION 5 – QUORUM 
     The quorum consists of those members who attend the business meeting, provided it is a stated 

meeting or one that has been properly called. 

 

SECTION 6 – PARLIAMENTARY RULES 
     Robert’s Rules of Order, Revised, is the authority for parliamentary rules of procedure for all 

business meetings of the church. 
 

ARTICLE VIII – CHURCH FINANCE 

 
SECTION 1 – BUDGET 
     The Stewardship Committee, in consultation with the church council, shall prepare and submit to 

the church for approval an inclusive budget, indicating by items the amount needed and sought for 

all local and other expenses. 

      It is understood that membership in this church involves financial obligation to support the 

church and its causes with regular, proportionate gifts.  Annually there shall be opportunity 

provided to secure worthy commitments of financial support from the church members. 
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SECTION 2 – ACCOUN TING PROCEDURES 
     All funds received for any and all purposes shall pass the hands of the church treasurer, or 

financial secretary, and be properly recorded on the books of the church.  Those who have 

responsibility that involves actual handling of funds shall be bonded, the church paying the bond.  A 

system of accounting that will adequately provide for the handling of all funds shall be the 

responsibility of the budget and stewardship committee. 

 

SECTION 3 – FISCAL YEAR 
     The church fiscal year shall run concurrently with the calendar year which begins on January 1 

and ends on December 31. 

 

SECTION 4 – EXPENDITURES 
     All expenditures exceeding approved budget request, shall be made only upon authorization of the 

budget and stewardship committee upon approval of the responsible organization head or committee 

chairman. 

     Any expenditure exceeding 3% of the current budget shall be presented by the Budget and 

Stewardship Committee at a regular or called business meeting on Wednesday night and voted on by 

paper ballot.  

 

SECTION 5 – CREDIT 
     The church may establish a line of credit with certain supply companies of all types upon approval 

of the Budget and Stewardship Committee and in an amount determined by the Stewardship 

Committee. 

ARTICLE IX – AMENDMENTS 

 
  Changes in the Constitution and By-Laws can either be proposed by a committee or an individual 

church member. The process of amending the Constitution and By-laws is as follows: If coming from 

an individual, the amendment (s) should be presented to the Church Council in writing for review. 

The Church Council will then present the proposed amendment in writing at a regular business 

meeting of the church. Copies of the proposed amendment will be made available to each member 

present at the meeting. The amendment will be discussed and voted on at the next regular scheduled 

Church business meeting.  

  

  If coming from a committee, the amendment (s) should be presented to the church in writing at a 

regular business meeting of the church. Copies of the proposed amendment will be made available to 

each member present at the meeting. The amendment will be discussed and voted on at the next 

regular scheduled Church business meeting.  

      

  Amendments to the Constitution shall be by two-thirds vote of church members present and voting. 

Amendments to the By-Laws shall have a concurrence of a majority of the members present and 

voting. 

 

 

 

 


